
YOUR NAME HEREDO NOT FORGET
TO INCLUDE A PICTURE

Brazilian, SINGLE, XX years old.
YOUR ADDRESS1
YOUR ADDRESS2 – COUNTRY
Phone: +X (XXX) XXX XXX XXXX
E-mail: xxxxxxxxxxx


ACADEMIC EDUCATION


· Graduated in xxxxxxxxx. Concluded in xxxx.

PROFESSIONAL EXPERIENCE


· April xxxx - September xxxx  – xxxxxx

Receptionist
Duties: Receive clients, execute commands, receive or pay clients, include or pay in the Spa Management system, control a therapist's schedule, answer phone calls and schedule clients.

· April xxxx - February xxxx – xxxx

Receptionist Trainee
Duties: Welcoming Spa and fitness customers, receiving payment from customers and launching into the Opera system, controlling the therapists agenda, taking calls from guests and also from external customers, closing at the end of the day.

· March xxxx – October xxxx -  xxxx
  
    Trainee
    Duties: Customize travel packages, meet customers in person or via phone, search and issue airline tickets and type the customers information on the system.




LANGUAGES


· English – Fluent (XXXX – XXXX).
· Spanish – Basic (XXXX – XXXX).

additional information


· STCW course (VALID UNTIL XX/XX).
· [bookmark: _GoBack]B1/B2 Visa, Canadian Visa (VALID UNTIL XX/XX).

